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Ministry of Education and Youth

Teachers’ Professional Development Revolving Loan Facility

Effective June 1, 2007
INFORMATION FOR APPLICANTS
The Teachers Professional Development Revolving Loan Fund was established by the Ministry of Education & Youth to help advance the goal of creating excellent teachers, who perform to world-class standards.  

This loan programme is being financed by a contribution of J$500 million from the Government of Jamaica, and a further contribution of J$100 million from Capital & Credit Merchant Bank (the Bank), administrators of the Facility on behalf of the Ministry of Education & Youth.
The Teachers’ Loan Facility is intended to advance the nation’s education transformation agenda, by assisting in realising the recommendation of the Task Force on Education Reform that all teachers should complete a Bachelor’s Degree in Education and holders of degrees in other subject disciplines must complete a diploma in Teacher Education.

Through this programme unsecured loans of up to 90% of tuition are available for periods of up to 5 years, at a concessionary interest rate of 7.75%, to teachers who are permanently employed in public educational institutions.

Applicability of Loan Facility

Loans from the Teachers Professional Development Revolving Loan Facility are provided for courses of study leading to:

· A Bachelor’s Degree

· A Diploma in Education

The Loan Application Process

· Application Forms and supporting information are available from Regional Offices of the Ministry of Education & Youth

· Completed Applications should be submitted through the Regional Education Office which oversees the applicant’s school of employment.  The submission should be addressed to the Regional Director, and should include all additional required documents as outlined elsewhere in this brochure.

· The Bank will contact applicants directly to acknowledge receipt of the Loan Application, and may request additional information.  The Bank is responsible for processing loan applications, and applicants may be refused if they fail to satisfy the Bank’s internal loan approval criteria.

Each applicant is required to:

· Be a teacher in a public educational institution

· Be permanently employed by the Ministry of Education & Youth 

· Pass the Bank’s Credit Check.  

· Meet a debt service ratio of 1.5:1.  That is, salary after deduction of fixed commitments should be at least one and half times the required monthly loan payment.

· Provide proof of ability to pay at least 10% of the cost of the course of study

Documents Required

1. Proof of acceptance from an accredited institution.  

2. Completed Loan Application

3. Original invoice from the educational institution setting out the cost of tuition

4. Last two salary advices 

5. Photocopy of National Identification

6. Photocopy of Taxpayer Registration Number (TRN)

7. Job Confirmation letter indicating employment status

8. Confirmation of home address (e.g. utility bill, credit card statement)

9. Two written references (Job Confirmation will suffice as one reference)

Loan Terms

· The maximum loan will not exceed 90% of the cost of tuition

· Interest on each loan will be charged at the rate of 7.75 % on the reducing balance

· The Loan repayment period will depend on the length of the course of study, but will not exceed 5 years.  Normally, the loan repayment period will be the same as the length of the course of study.

· Repayment of the loan will be by salary deductions.

· A processing fee of 1% of the loan amount; a stamp fee of $20.00; and Creditor Life Insurance fee of $0.50 per thousand dollars of the loan amount, will be payable by the applicant.  

· The first payment against the loan is to be made up front, and will be placed in a Funding Account or Liquidation Account prior to disbursement of the loan. This amount can be deducted from the loan amount.

· Qualified applicants do not need to produce collateral to secure the loan.  However, two guarantors must be provided to the satisfaction of the Bank.

Other Conditions 

· Successful applicants will be bonded by Government for the duration of the loan.  A Bond Agreement will therefore have to be completed.

· Successful applicants will be required to complete the loan documents specified by the Bank, prior to disbursement.  These documents include a Promissory Note, Salary Deduction Request & Acknowledgement form, and Bond Agreement. 

· Loan proceeds will be disbursed directly to the learning institution, in keeping with the institution’s payment policy.  Proof of acceptance into each ensuing year of the course of study will therefore be required.

· Successful applicants will be required to submit the results of their examinations at the end of each year of the programme of study. 
· In the event of termination of employment, or separation for whatever reason, the Ministry will deduct the loan balance from any money owing to the teacher, and forward said deduction to the Bank to liquidate the loan.  Where money owing to the teacher is inadequate to liquidate the loan, the Bank will employ its debt collection procedure to recover the outstanding amount. 
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