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1 Education Officer GMG/EO 2

1 Director 1 GMG/SEG 1

1 Administrative Assistant GMG/SEG 1

Public Relations Officer MCG/IE 4

2 Executive Secretary 2 OPS/SS 5

3 Executive Secretary 1 OPS/SS 4

2 Senior Secretary OPS/SS 3 

Educational Services Division

Chief Education Officer

GMG/CTD 1

Human Resource Management & 

Administration Division

Senior Director

GMG/SEG 5

Legal Affairs Unit

1 Legal Officer JLG/LO 2 

Internal Audit Division

 Chief Internal Auditor

FMG/AS 5

Finance and Accounts Division

Principal Finance Officer

FMG/PA 5 

1 Senior Auditor 

FMG/AS 3

 3 Auditor FMG/AS 2

4 Assistant Auditor FMG/

AS 1

1 Senior Secretary OPS/SS 3

1 Secretary 2 OPS/SS2

Strategic Reform Division

Director 4 GMG/SEG 4 

1 Senior Secretary OPS/SS 3

 

Professional Development 

Branch

 Director 

GMG/EO 4

Facilities & Utilities 

Management Branch

 

  1 Director, Personnel 

GMG/SEG 2

 

1 Snr Personnel Officer GMG/

AM 4

1 Personnel Officer GMG/AM 3

3 Assistant Personnel Officer 

GMG/AM 2

2 Secretary 2 OPS/SS 2

2 Secretary 1 OPS/SS 1

 

1 Snr. Secretary OPS/SS 

3

 

1 Records Administrator PIDG/

RIM 4

1 Records Officer 2 PIDG/RIM 

3

7 Records Officer 1 PIDG/RIM 

2

2 Clerical Officer 3 OPS/CR 2

3 Departmental Assistant OPS/

CR 1

4 Education Officer GMG/EO 2

1 Deputy Director GMG/SEG 2

1 Snr Training Officer GMG/ AM 4

1 Training Officer GMG/AM 3

 

1 Senior Secretary OPS/SS 

3

1 Secretary 1 OPS/SS 1

Teachers Tuition Refund 

Secretariat

1 Administrative Manager 

GMG/SEG 1

1 Administrative Officer GMG/

AM 4

Human Resource Management & 

Development Branch

Senior Director

GMG/SEG 4

 Human Resource Management 

Section

Director

GMG/SEG 3 

Organizational Development Section

Director

GMG/SEG 3 

 Human Resource Development 

Section

Director

GMG/SEG 3 

 PMAS Section

1 Director

GMG/SEG 2

1 Human Resource Officer GMG/AM 4

Employee Relations Section

Director

GMG/SEG 3 

Industrial Relations Section

1 Industrial Relations Officer GMG/SEG 

1

2 Administrator 4 GMG/AM 3

Director, Administration 

GMG/SEG 1

 

 

Director, Doc. Infor & Access 

Serv.

GMG/SEG 3

 

 

1 Administrator GMG/AM 3

1 Administrator GMG/AM 2

1 Administrator GMG/AM1 1 

Records Officer 2 PIDG/RIM 3

4 Records Officer 1 PIDG/RIM 

2

9 Records Clerk PIDG/RIM 1

 

 4 Telephone Operator OPS/TO 1

2 Driver 2 LMO/DR 2

4 Driver 1 LMO/DR 1

3 Chief Attendants LMO/TS 3

20 Attendant LMO/TS 1

1 Senior Photo Copy Machine 

Operator LMO/TS 3

1 Machine Operator LMO/TS 1

4 Gardener LMO/TS 2

16 Watchman LMO/TS 1

1 Handyman LMO/TS 1

1 Secretary 1 

OPS/SS 1

 

School Personnel & 

Administration Services

 Director, GMG/SEG 3

Director 1 GMG/SEG 1

1 Administrator GMG/AM 

4 Administrator GMG/AM 3

2 Administrator GMG/AM 2

3 Secretary 2 OPS/SS 2

3 Secretary OPS/SS 1

2 Records Officer 2 PIDG/RIM 

3

12 Records Officer 1 PIDG/RIM 

2

Senior Secretary 

OPS/SS 3

 

Budget

Director, Accounts 

FMG/PA 3

Director, School 

Finance FMG/PA 2

2 Financial Controller 2 

FMG/PA 2

3 Accounting 

Technician FMG/AT 3

 

General Salaries 

Salary Supervisor 

FMG/PA 1

8 Salary Officer FMG/

AT 2

 

 Finance

Director, Budget 

Financial Planning FMG/

PA 3

 Director, Accounting 

Services FMG/PA 3

5 Accounting Clerk 

FMG/AC 2

2 Secretary 2 OPS/SS 2

2 Secretary 1 OPS/SS 1

1 Stenographer OPS/SS 

2

School Financial Services 

6 Salary Supervisor FMG/PA 

1

27 Salary Officer FMG/AT 2

4 Salary Officer FMG/AT 1

2 Master Control Clerk 

Deduction FMG/AC 2

1 Keypunch Operator MIS/IT 

1

2 Data Preparation Clerk 1 

MIS/IT 1 

 

Snr. Sec OPS/SS 

3

 

Disbursement 

Accounting Clerk 

FMG/AC 2

Computer Operator 

MIS/IT 2

Computer Operator 

MIS/IT 1

Commitment Control 

2 Financial Controller 1 

FMG/PA 1

1 Accounting Technician 

FMG/AT 3

Finance Administration 

2 Accounting Technician 2 

FMG.AT 2

10 Accounting Technician 

1 FMG/AT 1

Bank Reconciliation

Supervisor, Bank 

Reconciliation System 

FMG/AT 3

5 Bank Reconciliation 

Officer FMG/AT 2

1 Accounting Clerk 1 

FMG/AC 1

 

Final Accounts

1 Supervisor, Final 

Accounts FMG/PA 1

1 Senior Final Accounts 

Officer FMG/AT 3

1 Accounting Technician 

FMG/AT 1

1 Accounting Clerk 2 

FMG/AC 2

Curriculum & Support Services 

Branch

Dpty. Chief Education Officer GMG/

EO 5

Schools’ Operations Branch

Dpty. Chief Education Officer 

GMG/EO 5

Tertiary Branch

 Assistant Chief Education 

Officer GMG/EO 4

Snr. Secretary OPS/SS3

Secretary 2 OPS/SS 2

 Media Services Section

Assistant Chief Education Officer 

GMG/EO 4

3 Snr. Education Officer GMG/EO 3

 4 Education Officer GMG/EO 2

Director, Procurement & Utilization 

GMG/SEG 2

Librarian PIDG/LB 3

1 Video Production Officer MCG/

AVP 5

1 Radio Production Officer MCG/

AVP 5

1 Art Director MCG/AVT 4

1 Graphic Artist MCG/AVT 2

1 Technical Support Officer MIS/IT 

5

1 Web Page Designer MIS/IT 5

Data Entry Clerk MIS/IT 1

1 Administrator GMG/AM 3

1 Administrator GMG/AM 2

1 Manager PIDG/RIM 4

1 Bookstore Supervisor PIDG/ RIM 

3

1 Records Clerk PIDG/ RIM 1

1 Attendant LMO/TS 2

1 Attendant LMO/TS 1

1 Snr. Secretary OPS/SS 3

1 Secretary 2 OPS/SS 2

 Guidance & Counselling Section

Assistant Chief Education Officer 

GMG/EO 4

1 Senior Education Officer GMG/

EO 3

1 Snr. Secretary OPS/SS 3

1 Secretary 2 OPS/SS 2

1 Secretary 1 OPS/SS 1

 Special Education Section

Assistant Chief Education 

Officer GMG/EO 4

5 Education Officer GMG/EO 2

1 Chauffer LMO/DR 1

 1 Secretary 2 OPS/SS 2

Early Childhood Section

Assistant Chief Education Officer 

GMG/EO 4

1 Snr. Education Officer GMG/EO 3

1 Administrative Manager GMG/

SEG 1

1 Records Officer 2 PIDG/RIM 3

1 Secretary 1 OPS/SS 1

Day Care Centre

2 Records Officer1 PIDG/RIM 2

Core Curriculum Section

Assistant Chief Education 

Officer GMG/EO 4

7 Snr. Education Officer GMG/

EO 3

1 Equipment Specialist GMG/

EO 3

20 Education Officer 1 GMG/

EO 2

1 Administrator GMG/AM 2

1 Snr. Secretary OPS/SS 3

1 Secretary 2 OPS/SS 2

5 Secretary 1 OPS/SS 1

1 Records Officer 1 PIDG/RIM 

2

 Technical & Vocational 

Section

Assistant Chief Education 

Officer GMG/EO 4

5 Snr. Education Officer GMG/

EM 3

6 Education Officer GMG/EO 2

1 Administrative Assistant 

GMG/AM 3

1 Snr. Secretary OPS/SS 3

4 Secretary 1 OPS/SS 1

 

Administration 

Section 

 2 Snr Education Officer 

GMG/EO 3

1 Administrator GMG/

AM 3

1 Records Officer 1 

PIDG/RIM 2

2 Secretary 1 OPS/SS 

1

 Student Assessment Section

Manager, GMG/EO 4

Test Construction Unit

2 Snr Assessment Officer 

GMG/EO 3

4 Assessment Officer GMG/EO 

2

1 Computer Systems Manager 

MIS/IT 4

Database Administrator MIS/IT 

3

Data Processing Supervisor 

MIS/IT 2

Data Processing & Analysis 

Unit

3 Data Entry Clerk MIS/IT 1

Examination Administration

Manager, GMG/AM 4

4 Examination Supervisor 

PIDG/RIM 3

10 Records Officer 1 PIDG/RIM 

2

7 Records Clerk PIDG/RIM 1

Office Management Unit

Office Manager GMG/AM 2

Machine Operator LMO/TS 2

Records Clerk PIDG/RIM 1

Transcripts Unit

2 Records Officer PIDG/RIM 2

Item Bank Unit

1 Item Bank Supervisor GMG/

AM 2

2 Secretary 2 OPS/SS 2

Typing Pool

1 Supervisor, Typing Pool OPS/

SS 3

1 Secretary 2 OPS/SS 2

School Feeding 

Programme Section

1 Director GMG/SEG 3

1 Director 1 GMG/SEG 

1

1 Records Officer 1 

PIDG/RIM 2

3 Records Clerk PIDG/

RIM 1

1 Driver LMO/DR 1

Administration Section

1 Standards Officer GMG/EO 3

1 Administrator GMG/Am 3

1Administrator 2 GMG/AM 2

1 Snr Secretary OPS/SS 3

1 OPS/SS 1

1 Records Officer 1 PIDG/RIM 2

Supervisory of Tertiary 

Education Section

2 Snr. Education Officer GMG/

EO 3

1 Education Officer GMG/EO 2

Training of Staff Nurses & 

Midwives Section

1 Tutor 2 HPC/RN 4

11 Tutor HPC/RN 3

Regional Guidance & 

Counselling Branch

6 Snr Edu. Off. GMG/

EO 3

6 Edu. Off. GMG/EO 2

6 Edu. Soc. Worker 

GMG/EO 1

6 Health & Fam. Life 

Educator GMG/EO 1

6 Admin. Asst. GMG/

AM 3

6 Records Officer PIDG/

RIM 2

 

Project Management & Technical 

Services Division

 

Information Division

 Chief Technical Director GMG/

CTD 1

Youth Division

 
Planning & Development Division

Director GMG/SEG 5

Policy Analysis & Research 

Branch

1 Director Policy, 

Analysis, Res. & MIS

1 Snr Education Off.

GMG/EO 3

1 Education Officer 

GMG/ EO 2

1 Int’l Affairs Officer 

1 Dir. Plann. & Dev. GMG/SEG 

5

GMG/SEG 1

1 Administrator 

GMG/AM 1

1 Snr Secretary 

OPS/SS 3

1 Secretary 1 

OPS/SS 1

1 Records Clerk 

PIDG/RIM 1

Education & Mgmt.

 Info. System Branch

1 Director, 

-MIS/IT 7

1 Mgr, Tech. Support 

 MIS/IT 5

2 Prog. Analyst 

MIS/IT 4

1 Database Coor. 

MIS/IT 3

1 Asst Database Coor. 

MIS/IT 2

1 Sys. Hardware Tech. 

MIS/IT 2

1 Admin. Sec. 1 

OPS/ADS 1

Planning Monitoring & 

Evaluation Branch

1 Assistant Chief Education 

Officer GMG/EO 4

Statistics Branch

1 Snr Statistician 

 SOG/ST 7

1 Statistician 

SOG/ST 6

1 Data Control Officer 

 MIS/IT 2

1 Sys. Hardware Tech.

-MIS/IT 2

1Data Preparation Off.

MIS/IT 1

1 Secretary 2 

OPS/SS 2

Education Planning Section

1 Snr Education Officer GMG/

EO 3

4 Education Officer GMG/EO 2

1 Snr Project Economist SOG/

ST 6

1 Planner SOG/ST 5

1 Administrator GMG/AM 2

1 Secretary 2 OPS/SS 2

Corporate 

Planning 

Section

Director, 2 GMG/

SEG 2

1 Corporate 

Planner GMG/

SEG 1

1 Snr Secretary 

OPS/SS 3

Programme Monitoring & 

Evaluation Section

Head Programme 

Monitoring & Evaluation 

GMG/EO 4

1 Snr Education Officer 

Prog. Mon. & Eval. GMG/

EO 3

2 Education Officer GMG/

EO 2

1 Snr Secretary OPS/SS 3

Project Financing Branch

Director, Accounts FMG/PA 2

2 Accounting Technician 3 FMG/AT 3

3 Accounting Technician 2 FMG/AT 2

1 Accounting Clerk 2 FMG/AC 2

Technical Services Branch

Director, SOG/ST 9

1 Snr Secretary OPS/SS 3

3 Secretary 2 OPS/SS 2

3 Secretary 1 OPS/SS 1

Project Management Branch

1 Director 4 GMG/SEG 4

2 Director 1 GMG/SEG 1

1 Administrator GMG/AM 1

1 Snr Secretary OPS/SS 3

2 Secretary 2 OPS/SS 2

Architectural Branch

1 Chief Architect SOG/ST 8

1 Snr Executive Engineer SOG/ST 7

1 Snr Executive Architect SOG/ST 7

1 Executive Quantity Surveyor SOG/ST 7

1 Executive Architect SOG/ST 6

1 Architect SOG/ST 5

1 Site Acquisition Surveyor SOG/ST 5

1 Quantity Surveyor SOG/ST 5

1 Snr Draughtsman SOG/ST 4

1 Draughtsman SOG/ST 3

2 Asst Draughtsman SOG/ST 2

1 Records Officer 2 PIDG/RIM 3

Maintenance Branch

1 Chief Building Officer SOG/ST 7

Procurement Branch

Chief Procurement Officer GMG/

SEG 1

1 Procurement Officer 

GMG/AM 3

1 Records Officer 2 

PIDG/RIM 3

3 Records Clerk PIDG/RIM 1

National Centre for Youth 

Development (NCYD)

 

Children Affairs Policy 

Division

1 Snr Director, GMG/SEG 5

1 Policy Analyst GMG/SEG 2

1 Snr Secretary OPS/SS 3

Youth & Adoloscents Affairs 

Policy Division

1 Snr Director, GMG/SEG 5

1 Snr Prog. Dev. Spec. GMG/

SEG 3

2 Prog. Dev. Spec. GMG/SEG 

2

1 Policy Analyst GMG/SEG 2

1 Snr Secretary OPS/SS 3

 1 Manager, Operation Phoenix 

GMG/SEG 2

1 Director, Youth Programmes 

GMG/SEG 2

4 Snr Youth Empowerment 

Officer GMG/SEG 1

27 Youth Empowerment Officer 

GMG/AM 3

1 Administrator 3 GMG/AM 3

1 Secretary 2 OPS/SS 2

1 Senior Auditor 

FMG/AS 3

1 Senior Auditor 

FMG/AS 3

 3 Auditor FMG/AS 2

4 Assistant Auditor FMG/AS 1

 3 Auditor FMG/AS 2

4 Assistant Auditor FMG/AS 

1

REGIONS

I-VI

 

 1 Principal Director GMG/

SEG 6

1 Executive Sec. 1 OPS/SS 4

1 Director 1 GMG/SEG 1

1 Policy Officer GMG/SEG 2

1 Legal Officer JLG/LO 3

1 Snr. Sec. OPS/SS 4

1 Snr Sec. 

OPS/SS 3

 

1 Exec. Sec. 1

 OPS/SS 4

 

 

New Subjects Added Consequent 

on the Change in Government’s Machinery 
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